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1. O0uue mos10KeHus

1. Hacrosimee IlonoxeHue pa3pabOTaHO B COOTBETCTBUH C JEHCTBYIOLIMM
3akoHoJaTenscTBOM  PecnyOmmku  Kaszaxcran, KozmekcoM — KOpIOpaTuBHOTIO
yIpaBlieHus, Y CTaBOM U MHBIMH BHyTpeHHUMHU AokyMeHTamu KI'TI na I1IXB «[fenmp
A0epHoll meouyunol u oHkonoeuu eopoda Cemeti» (nanee — IlpennpusTtue) u
omnpenenseT MOPSIOK Ha3HAUeHUS U JAESITeNbHOCTH CeKpeTaps HaOIroJaTelbHOro
COBETA, €0 CTaTyC, IOJHOMOYHS U KOMIIETEHIIUIO.

2. CekpeTrapb HaOJIOJATEIBHOTO COBETa SIBIseTCA paboTHUKOM IIpennpusrus,
He SBJSIOLIUMMCS YIEHOM HaOJIIoIaTeIbHOTO coBeTa JMOO0 MUCIIOIIHUTENBHOIO OpraHa
[IpeanpusTHs, ¥ UCIONHSIET CBOM OOS3aHHOCTH HA ITOCTOSHHOM OCHOBE B PEKHUME
MOJIHOT'O paboyero AHs.

3. CekpeTapp HaOJIOJATEIBHOIO COBETa O0OecreYrBaeT B3aUMOIEHCTBHE
MexXx 1y opraHaMu [IpeAnpusTHs B COOTBETCTBHUHU C 3aKOHOAATEIbCTBOM PecryOmuku
Kaszaxcran, ¥YcraBom IIpenmpusitus, Hactosmmm IlonoxeHueM U IpyruMHU
BHYTPEHHUMH JOKyMeHTamu [Ipennpusatus, a Takke pelleHus MU YIIOJHOMOYEHHOTO
opraHa (MECTHOTO HCIIOJHHTEIBHOTO OpraHa) M HaOJIIOJATeIbHOrO COBETa
[IpennpusTus.

4. Bo wusbexaHue BO3HMKHOBEHHS KOH(DJIMKTAa HMHTEPECOB CEKpeTapb
HAGMIONATEIFHOTO COBETa MMeeT TPaBO COBMEINATh CBOKO IEATENBHOCTH ¢
BEITIOJIHEHHEM  Jpyrux QyHkumid B Ilpennpusatud TOJNBKO € COIVIACHA
HaOmoxaTensHOro cosera [Ipennpusrus.

5. CekpeTrapb HaOJIOATEILHOIO COBETA B CBOEH NEATEIbHOCTH MOAOTYETEH U
[OJYMHEH HEIMOCpeACTBeHHO HabmoaarenpHoMy coBeTy Ilpeamnpusarus B uue
npejcenateNis HaOIOJATENIBHOTO COBETa, a I0 aJAMHUHHUCTPATHBHBIM BOMpOCaM —
HCIIOJIHUTENIbHOMY oprany I Ipeanpustus.

6. CexkpeTaph HaOJIOAATENLHOIO COBETa 0OeCreYrBaeT BbIHECEHHE BOIPOCOB
Ha pACCMOTPEHHE YIOJHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJHHUTEILHOMY
Oprany), a Tak)ke MOATOTOBKY U INpOBeleHHe 3acedaHuil HaOIIoJaTeIbHOIO COBETa
[pennpusitus, obecnevynBaeT (OPMHPOBAHUE MAaTEPHUAIOB  IIO BOIIpOCaM,
BBIHOCUMBIM ~ Ha  pacCMOTpPEHHe  YIOJIHOMOYEHHOI0  opraHa  (MeCTHOIo
MCIIOJIHUTEIBHOTO OpraHa), 1 MaTepHajoB K 3aceJaHUI0 HAOJIOJATENIbHOIO COBETA,
BeJIeT KOHTPOJIb 32 O0ecreyeHueM AOCTyIa K HUM.

7. Cexkpetapp HaOJMIOATENIBHOTO COBETa JUId  OCYIIECTBIEHHS CBOEH
NEeATEIPHOCTH B3aMMOJICMCTBYET CO BCEMH CTPYKTYPHBIMH IOApa3AeIeHUIMHU
[TpennpusiTusi ¥ €ro JOJYKHOCTHBIMHU JIMLIAMH.

2. HazHayeHue U 0cBO0OOKAE€HHE OT A0JIKHOCTH
cekpeTapsi Ha0J1101aTeIbHOIO COBETA

8. Cekperaph HaOIIOAATEILHOIO COBETA HA3HAYAETCA HA OCHOBAHMH PELICHHS
HabJII0JaTeIbHOrO coBeTa 00 W30paHuM ceKpeTaps HaOIIOAATEIbHOIO COBETa, IO
IPEJICTaBIEHUIO MCIIOMHHUTENbHOr0 opraHa Ilpeanpustus nub0 OJHOrO M3 YJIEHOB
HabmogarensHoro coseta [Ipeampusitus. HaGnionaTenpHelli COBET NPUHMMAET
pellleHrHe [0 KaHIUIaType CeKpeTaps HaOJIIoAaTeIbHOro COBeTa OOJBLIIMHCTBOM
TOJIOCOB OT YYaCTBYIOLIUX B COOTBETCTBYIOLIEM 3aCE€NaHUH.
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9. K xaHaumaTy Ha [JOJDKHOCTh CeKpeTapst HalOJI0JaTeIbHOro COBETA
IPEIbSIBISIOTCS CIeayIole TpeOOBaHHs:

1) BeICIIIEE FOPHUAMYECKOE H/HIIK IKOHOMUYECKOE 00Pa30BaHUE;

2) HaJu4YKe OmbITa paboThl B 00J1aCTH KOPIIOPATUBHOIO YIIPABIEHUS HE MEHEE
2-X JIeT;

3) 6e3ymnpeuHas aenoBas pernyTanus;

4)orcyrctBue  adhduimpoBaHHocTH K I[lpennpusatus,  CBA3aHHOHM ¢
KOHTPOJIMPYIOMIMM JIULOM J1u60 ¢ McnomaurensneiM opranoM [peanpustus,

5) OTCyTCTBHE  HENOTralleHHOM  WMIM  HECHATOM B YCTaHOBJIEHHOM
3aKOHO1aTeJIbCTBOM MOPSAKE CYIUMOCTH.

10. B oTHOIIEHHH KaXXIOW M3 KaHAWIATYp B HaOIIOJATEIbHBIA COBET AOJDKHA
OBITH MpeJicTaBIeHa cleayouas UH(QOPMaLUs:

1) bamunusi, UMs1, OTYECTBO KaHAU1ATa,;

2) roz poXXIeHuUs;

3) obpa3zoBaHHe, CIEHHAIBHOCTh IO JUILVIOMY (AMIUIOMaMm), CBEICHUS O
IOBBIIIEHUH KBATU(GUKALMU U TTPO(HECCUOHATBHOM IIEPENOATOTOBKE;

4) cBenenusi 00 orbITe pabOTHI 3a MOCIEAHHE S JIET;

5)cBeneHUsT O TOM, SBISETCS JIM KaHAWAAT JHLOM, aQOUIMMPOBAHHBIM
[Ipennpusitus;

6) MMCbMEHHOE 3asiBJICHUE KaHAMAaTa O Ha3HAYeHUHU Ha JOJDKHOCTh CEKpeTaps
HaOmoaaTenpHOrO coBera [Ipennpusrus.

11.C jguumoMm, Ha3HavyaeMbIM CeKpeTapeM HalOJIoJaTelbHOro0  COBETa
[TpennpusTus, 3aKiro4aeTcsi TPYAOBOH AOrOBOP Ha CPOK, ONPEIEIEHHbBIN pellleHHeEM
HabmogaTenbHOro coeta [IpeanpusTus.

12. TpymoBoii  HOroBOp C  CeKpeTapeM  HaOIIOAATENbHOrO  COBETa
MIOANUCHIBAETCS OT UMeHH [IpeampusTus npencenareneM HaOIOAATEIbHOIO COBETA
WJIM WHBIM JINLIOM, YIIOJTHOMOYeHHBIM HabmoaTensHeIM coBeToM [Ipeanpustus.

TpynoBoii moroBop HOMKEH NpeAyCcMaTpUBaTh OTBETCTBEHHOCTH CEKpeTaps
HaOIIo[aTeIbHOrO0 COBeTa 3a pasrjalleHde HHGOPMaLUH, COCTAaBISIOIIEH B
COOTBETCTBUHM C HOpPMaMHu JEMCTBYIOIIErO 3aKOHOAATENLCTBA M BHYTPEHHUMH
noKyMeHTaMH [IpeanpusTus ciykeOHyl0 HIM KOMMEDPYECKYIO TalHy, a TakKKe
0053aHHOCTE ~MH(GOPMHUPOBAaThH HAOIIOAATEIbHBIA COBET O  BO3HUKHOBEHHUH
00CTOSITENILCTB, B CHIIy KOTOPBIX CEKpeTapb HaOIIOAATEeNbHOIO COBETAa CTAHOBUTCS
ad bumuupoBaHHbIM JULOM [ Ipeanpusrus.

13. Habmronatensubiii coer I[lpeanpusitust [lpennpusitus BhpaBe B JH000€
BpeMsl TPUHATH peIIeHHe O IOCPOYHOM IIPEKpAllEHUH ITOJIHOMOYHUH CeKpeTaps
HaOJIF01aTeIbHOTO COBETA.

JlocpouHoe mpeKpalleHue TPyAOBOIO JOrOBOPa OCYLIECTBIISETCS B IMOPSJKE,
YCTaHOBJIEHHOM TPYIOBBIM JOTOBOPOM M  3aKOHOJATeNbCTBOM  PecmyOnuku
KazaxcraH.

14. Pemienre O Ha3HAYeHWH HOBOTO CeKpeTapss HaOIIOAAaTeIbHOrO COBETa
MOXXeT OBITh TPHHSATO OJHOBPEMEHHO C IMPUHATHEM pELIEHHs O JIOCPOYHOM
IpeKpalleH|H TIOJIHOMOYMH IeHCTBYIOIIEro cekpeTapsi HabJII01aTeIEHOrO COBETA.

3. ®DyHKUHH ceKkpeTapsi HA0J1I0AaTeILHOI0 COBETa
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15. K ocHoBHBEIM dyHKIHMsIM cekpeTapst HabIIOIaTeNBHOIO COBeTa OTHOCHUTCS:

1) obecrieyenue 3¢ heKTHBHOCTH KOPIOPATUBHOTO YIpaBJIEHHUs], B TOM YHUCJIE:

- y4acTue B pa3pabOTKe BHYTPEHHUX JOKyMeHTOB [Ipeampustus;

- B3aMMOJEHCTBHE CO CTPYKTYPHBIMU TOAPA3IENCHHUSIMH M IOMKHOCTHBIMMU
muuaMu [pennpusatust ¢ uenvlo obecrieyeHus HCMOTHEHHUS HOpPM H TpebGoBaHMi
3aKoHozaTeNbCTBa Pecmybinku Kasaxcran B 06:1acTi KOpopaTHBHONO yIpaBlIeHuUs,
ycTaBa ¥ BHyTPEHHUX JOKYMeHTOB [Ipeanpusarus;

- AHaU3  CIOKMBINEHCS MpPakTHKM KOPIIOPATHBHOTO  YIPABICHUS B
Ipennpustun, pa3paboTka npeiokeHuii o ee YJIy4IlIeHHIO;

2) opraHm3anMs MOATOTOBKH M oOecredyeHHe BbIHECEHUE BOIIPOCOB Ha
PAaCCMOTPEHHE YTIOTHOMOYEHHOMY OpraHy (MECTHOMY MCIONHHTEIBHOMY OpraHy) B
COOTBETCTBHH C TPEOOBAHMAMHM JEHCTBYIOIIEr0 3aKOHOIATE bCTRA, yCTaBa U MHBIX
BHYTPEHHUX NOKYyMeHTOB [Ipeanpusitus, B Tom uncie:

- YYeT  IPUHHUMAEMBIX  YIOJTHOMOYEHHBIM  OpraHoM  (MeCTHBIM
UCIIONHUTEIBHBIM ~ OpraHoM) pemeHud u  uHMOPMUpOBaHHE YJIEHOB
HaOJIOATeIbHOrO  COBETA O peIISHHUSX YIIOJIHOMOYEHHOI0 opraHa (MecTHOTro
UCIIOJHUTENILHOTO OpraHa);

- peamusauus  TpeOOBAaHWH  yNONHOMOYEHHOrO  OpraHa  (MeCTHOTO
UCIIOJHUTEIPHOTO  OpraHa), HaONIOJAaTeNbHOTO COBETa U HHBIX OpraHoB
[IpeanpusaTHs 0 BEIHECEHHH BOMPOCOB Ha PacCMOTpPEHHE YIIOJHOMOYEHHOMY OpraHy
(MECTHOMY MCIOJTHUTEILHOMY OpPTaHy);

- YUYeT MOCTYIaKOLIUX TPeOOBaHMUI;

- HMH(OPMHPOBAaHHE UIEHOB HAGIIOATENLHOTO COBETa O TpeOOBaHMSIX
YTIIOMTHOMOYEHHOr0 OpraHa (MECTHOTO HCIIOIHUTEIEHOIO OpraHa);

- Yy4acTM€ B TMOATOTOBKE HOKYMEHTOB M HHGOPMALUM, MOJIEKALIUX
MPEOCTABIICHUIO YIIOIHOMOYEHHOMY OpraHy (MECTHOTO MCIIOIHUTENEHOTO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH ITOATOTOBKH TaKHX JOKYMEHTOB;

- NPENIOCTABICHUE YIIeHaM HaOJIIONATeNTbHOrO COBETA, JOKHOCTHBIM JIHI[AM
IIpenrnpusTis BO3MOKHOCTH 3HAKOMHUTECS C pelIeHUIMMU YTIOJIHOMOYEHHOI'0 OpraHa
(MECTHOTO HCIIOHHUTEIBLHOTO OpraHa), IOAroTOBKA KOMIHIi peLIeHHIA;

- KOHCyIbTallMs IO BONPOCAM, CBA3aHHBIM C IPOLENYpPOH BBIHECEHHS
BONPOCOB  Ha  pAaCCMOTPEHHE  yNOJIHOMOYEHHOMY  OpraHy  (MeCTHOMY
UCIIOJTHUTEJIBHOMY OpraHy).

3) obecrieuenre paboThI HAGMIOAATETBHOIO COBETA, B TOM HHCIIE:

- Pa3bACHAET BHOBb M30paHHBIM YlleHaM HaOMIOJATeIbHOO COBETa
AerictByiomye B [IpeANpusATHE NMpaBuia AesTEbHOCTH HAOTIONATEbHOIO COBETA U
MHBIX OpraHoB lIpeAnpusTHs, OPraHU3aLHOHHYIO CTPYKTYDY [pennpustus u uHyro
MHQOpPMALMIO, HMEIOLIeH 3HaueHWe IS HAUIeKALero MCHIOJHEHHS YJIeHaMH1
HaOJII0/1aTeILHOTO COBETA MX 0OA3aHHOCTEI;

- OKa3aHWe CONEHCTBUS INpelaceNareNllo HaONIOIaTeIbHOrO COBETa B
TUTAHMPOBAHUHU PabOThI HAOJIOIATEILHOTO COBETA,

- cOOp MpesIoXKeHHit OT YIeHOB HAGIIOATEIFHOTO COBETA 110 (hopMupoBanuio
IJ1aHa paboTbl HAOMOIATENEHOTO COBETA M IPeACTaBIeH e NpOeKTa IIaHa paboThl
HaOJII01aTeIbHOTO COBETA MpeCeNaTelio;
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- HEIIOCPENICTBEHHOE y4YacTHe B MOArOTOBKe [IPOCKTa MOBECTKH OYEpPeqHOro
3aCellaHus  HaONIOJATeNbHOrO coBeTa B COOTBETCTBUM  C  MNpeIIOXeHHsIMH,
TIOCTYNHUBIIMMY OT 4JI€HOB HabII01aTeIbHOTO COBeTa;

- M3BCIICHHE 4YJICHOB HAGMIONATENBHOrO COBETa 1 IPUTTIALIEHHBIX JIUI] O
BPEMEHH U MECTe NIPOBE/ICHNUS 3aCeNaHus;

- TOArOTOBKA W pacChLIKa MaTepHanoB o BOIIPOCAaM MOBECTKH mHI,
HEOOXOAUMBIX I8t Ipennpustus wu POBCNICHUA 3acelaHMsl HabIIOAATeNbHOrO
COBeTa;

- HO[ITOTOBKA 3allpOCOB M OTBETOB HA MUCHMA OT HMEHH HaOJroaTeasHoro

COBETa;

- obecrmeyeHne mpexocTaBieHus 4IC€HaM  HaONIOJaTeNbHOrO  coBeTa

3alpalliiBaeMOH HH(OPMALUHY O JesTeIbHOCTH [pennpusrtus;

- PacChliKa 4jieHaM HaGIIFoaTeIbHOro coBeTa OrosTeTeHel s ronocoBanus

330YHOTO  rOJIOCOBAHUSL, cOop  Gromerenet, 3aIIOJTHEHHBIX  YjeHaMH
Hab6monarensnoro COBeTa;

- IpH IPOBENCHHH 3a0YHOTO 3aceqaHms HabonaTensHOro copera —
IOArOTOBKa OoJUIeTeHel a1 3a04HOrO TOJIoCOBaHus, obecrieyeHre pacchlIKy
OroJuteTeHeii u cOop mosydeHHBIX Oro/ietenell, a Takke [IOJIBEICHUE WTOTOB
T'OJIOCOBAHHUS 1T0 BOMIPOCAM MOBECTKH HS 3acenaHust HabMIOIaTeTbHOIO COBETA.

- TOIBOAMT HTOTM  TOJOCOBaHHS, IIPUHUMAEMBIX MyTEM  3a0YHOLO
TOJIOCOBaHUsA, OQopmIeHHe perenus 3409HOr0  3acefaHus HabIIIOAATeIbHOrO
COBeTa;

- B Cllydae HEOOXOAMMOCTH HOBOAUT A0 COTpynHUKOB [Ipeanpusitus
MH(OPMALIHIO 0 IPHHATHIX PCUICHUSIX Ha 3acelaHUsIX HaOIIOAaTe bHOro COBeTa;

"~ OCYIICCTBISIET  KOHTPOJIb 33  WCHOJHEHHeM AZIpECHBIX  pelIeHui
HaOII0JaTeIbHOrO COBETa;

- TOIy4eHHe B  CTPYKTYpHBIX Honpasnenennsx  Ilpennpustus u
TIPENIOCTaBIEHUN YJIeHaM HaGIIIoqaTeIbHOro COBETa HEOOXOAMMBIX JOKYMEHTOB U
MH(OPMALIHHK O IesTeNbHOCTH [pennpusrus;

- obecnevenue cobGmoneHHs [IOpAIKa TPUHATHUS pelleHui mno KPYITHBIM
CACIIKaM U CHeNKaM, B KOTOPBIX HMEETCSI 3aMHTEPECOBAHHOCTD.

4) obecnievenne xpanenue:

- IIPOTOKOJIOB 3acCeNaHuit HabIIIONaTeTbHOrO COBeTa;

- PCLIeHHH HabIrogaTebHOrO COBETA, MNPUHUMAEMBIX IIyTeM 330YHOLO
TOJIOCOBaHUS;

- OromereHeit mug TOJIOCOBaHNSI, HAINPABIEHHBIX B HabIIONATe bHEL] COBET
WICHAMU HaOJI0aTeIbHOIO COBETA AL IPUHATHS PeIeHUH, IPHHIMaeMbIx nyTeM
3a409HOTO I'0JIOCOBAHHUS;

- BCIET [eIonpoM3BOACTBO K dPXUB  NIOKYMEHTOB UM  MaTepHajoB
HabJIro 1aTeIbHOrO COBeTa, MIPEIOCTaBIISIET JIOKYMEHTBI U BBIITUCKU
3aMHTEPECOBAHHBIM JIULIAM:;

- BEIET y4yeT M XpaHeHue BXOIAIICH JOKYMEHTALMIO U KOMMif UCXOsIIEeH
AOKYMEHTaUUH HabJIFO1aTeIbHOTO COBeTa;
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- Y4€T U JOBEICHHME N0 CBENEHHMs YYacTBYIOLIMX B 3aCelaHUU WICHOB
HaOJIIOIaTeIbHOTO COBETa HH(OPMALIHHU O NOCTYNUBIIMX OT OTCYTCTBYIOIIMX YJIEHOB
HaOJIFOaTeIbHOTO COBETA MUCHMEHHO M3JIOKEHHBIX MHEHHH Mo paccmaTpuBaeMbIM
BOIIPOCAM MOBECTKH JHS.

5) B X0Jle IPOBE/ICHHS 3aCEIaHHS OCYLIECTBIISET:

- YHET, NOCTYNAOKMX B HAOMOAaTeNbHBIN COBET [PEIOKEHHH O IPOBEIeHUH
€ro 3acelaHud W BONPOCOB, IMOCTYNAMOMIUX IS pacCMOTpeHHs] M pelIeHUs
HalJII0JaTeNIbHBIM COBETOM;

- PAaCIpeNe/AeT MOCTYNHUBIIKME BOIPOCHI 110 HANPABICHUAM IESTENBHOCTH, B
KOTOpBIX  TaKkMe BONPOCHI BO3HHKIM M TPeOYIOT CBOEro pelleHHs, CcOOBIIaeT
IpeJCeIaTe o HabIIOIaTeIEHOIO COBETA O MOCTYIHBLIMX BOIIpOcCax;

- OIOBCIIACT BCEX 4JICHOB HAOIIONATENLHOTO COBETA O IIOCTYIMBIIMX B
HaOJIFONIaTeNIBHBINM COBET NPENIOKEHUSIX U BBISCHSIET 3aMHTEPECOBAHHOCTh Ka)K/I0TO
13 HJICHOB B pACCMOTPEHUH M PEIICHUH BOIIPOCOB, YKA3aHHBIX B IPEI0KEHHUSIX;

- OCYIUECTBISIET  PETHCTPALlI0  YJICHOB  HAOMIONATEILHOTO  COBETa
NPUHUMAIOIIMX Y4acTHe B 3aCEaHUMY;

- TIOZ1 pyKOBOJICTBOM IIpe/ice/IaTeNIs HabJII0IaTeIbHOIO COBETA BeJIET IPOTOKOT
3aCe/laHuH, OCYIIECTBISET KOHTPOIIb 3a MCTIOTHEHHEeM peLleHHil HaOJI0JaTeTLHOrO
COBeTa;

- BBIIOJIHSACT MOpYYEHHs NpeIcenaTes HabIoJaTebHOTO COBETA;

- OCYWCCTBISET KOHTPOJS 33 OpPraHHU3alMOHHBIM M  TEeXHUYECKHM
NPOBENICHUEM 3aceaHui HAaOII0AaTeTbHOTO COBETA;

- OpPraHU3allisl BENICHHs 3allMCH XOZa 3acCe/laHuii HaGMII0IaTeIbHOTO COBeTa, B
TOM HHCJIC, C COTIacHs MPUCYTCTBYIOIIMX YIEHOB, HA ayHO-, BUIEOHOCHTEIH;

- [IOArOTOBKA MPOEKTOB IIPOTOKOJIBHAIX PEIICHHUII;

- BeleHWe, OQpOpMIEHHE M  IOANMCAHME MPOTOKOJIOB  3acelaHmil
HA0JTFOJaTENIbHOTO COBETA M BBIMMCOK M3 IIPOTOKOJIOB 3aCeIaHMii HaOJI0JaTeIbHOrO
COBeTa;

- PacChlIKa TOKYMEHTOB, YTBEP)KAEHHBIX HAOIIOJaTEbHBIM COBETOM;

- BBINOJHACT HHBIE IOJHOMOYHS, CBSI3aHHBIE C JEJONPOU3BOICTBOM U
OpraHu3alMen NesTeIbHOCTH Ha0JII0JaTeIbHOIO COBETA.

6. XpaHeHHe NOKYMEHTOB M pPacKpbITHe uHpopmanuu o6 [lpeanpustuu, a
UMEHHO:

- obecrieueHne XpaHeH s JOKYMEHTOB, IIPe1yCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Pecny6nuku Kaszaxcran, B YcTase 1 HHBIX BHYTPEHHUX NOKyMeHTax [Ipennpusrus;

- MPCHOCTAB/ICHUE 3aKOHHBIM MPEACTABUTENSAM YIOJTHOMOYEHHOTO OpraHa
(MECTHOrO MCIOJHUTENEHOTO OpraHa) AocTyna K nokymeHrtam [lpennpusitus B
YCTaHOBJIEHHOM MOPSJIKE;

- OPraHM3allui — HM3rOTOBJICHMS KONMH JOKYMEHTOB MO TpeGoBaHMIO
YHOJHOMOYCHHOIO  OpraHa (MECTHOTO HCIIOJIHUTENBHOTO OpraHa) M 4YIeHOB
HabJI0JaTeIbHOIO COBETA;

- y4actue B yyere adpGuiupoBaHHbIX Juil [IpennpusTus;

- OpraHHM3alls IOArOTOBKM W CBOEBPEMEHHOW MOJAud YMOMHOMOYEHHBIM
opraHaM (ImyONUKalMd B YCTAHOBJEHHBIX Clly4asiX) OTYETOB, COOOLIEHHH O
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CYIECTBEHHBIX  (DaKTaX, YBENOMICHHH, HHOI MH(OpPMaLUK,  Momekarei
packpbituio [Ipennpustuem;

- YydacTue B aKTyanusauud HMHGOpPMauMM  oDHUMATBHOTO web-caiiTa
IIpeanpusrus B unTepHeTe.

7. OpraHHM3alWs B3aUMOIEHCTBHS MeXay opraHamu Ilpeampustus, B Tom
quce:

- CBOCBPEMCHHOC BBIABIEHHE HA3PEBAIOLMX KOPIIOPATHBHBIX KOH(IIUKTOB,
HHQOPMHpOBaHHE O HHUX COOTBETCTBYIOLIMX OPraHOB  (JOJKHOCTHBIX JIUIT)
[lpennpustus, npunstue MEp 0 MX MPelOTBPAIUCHHIO H, NPH HEOGXOXHMOCTH,
obecrieyeHre pasperreHus KOH()JIUKTOB KOMIETEHTHBIM OpPraHoM (JOJKHOCTHBIM
nuauom) Ipennpustus;

- YHaCTHE B TIOATOTOBKE M pealu3allid peLieHHH o peopranuzaiuu
Ipennpusrus;

- YBCIOMJICHHE KPEAMTOPOB B Cilydyae HPHHATHS PeLIeHHs O peopranuzanuu
Ipennpusrtus;

- YHaCTHE B HCKOBOM, IIPETEH3UOHHOMN paGoTe Mo BOTIPOCaM IPUMEHEHHSI HOPM
3aKkoHonarenbcTBa Pecry6nuku Kasaxcrad B 06macti KOPIIOPAaTUBHOTI'O YIIPaBIICHHUS;

- MHBIX yCTAHOBJICHHBIX 3aKOHOJATEIECTBOM KOPIIOPATHBHEIX poLeyp.

4. IlpaBa u o6s13aHHOCTH CeKpeTapsi Ha0JAI0JATENBbHOIO COBEeTA

16. Cexperapp HabmonarensHoro cosera P OCYIUECTBICHUH CBOMX paB u
UCIIOJIHEHUH  O0A3aHHOCTEH MOMKeH eifcTBOBATh B uHtepecax Ilpennpusrus,
OCYILLECTBIIATE CBOM IIPaBa U UCIIOJIHATH 00S3aHHOCTHU JI0OPOCOBECTHO U pa3yMHO.

17. Cexperaps HabmonarensHoro cosera B npefenax CBoed KOMIEeTeHLHH
BIIpaBe:

l)sanpammBate  uw  momyuars Y ~ AOIKHOCTHBIX juu  [lpemnpusrus,
PYKOBOAHTENEH €ro CTPYKTYPHBIX MOApa3feNeHHit MH(GOPMALMIO U JOKYMEHTE,
HEOOXONMMbIE [7Isl BHIMONHEHHS BO3NOKEHHBIX HA HEro 3amayv,

2) KOHTPOIIMPOBATE HCIIONHEHHe PEIICHUHA, TNPHUHSTBIX YIOIHOMOYEHHBIM
OpraHoM (MECTHBIM HCIIOJIHUTEIBHBIM OpraHOM) U HaOMIOJATeIbHBIM COBETOM;

3) mpezanarath BOIPOCH! B IIOBECTKY IHA 3aceaHusi HabOJIIOJaTesIbHOTO COBETA
M UCIIOJIHUTEIbHOTO opraHa [Ipeanpustus;

4) IOArOTABIMBATE M HAIPABIIATH YNOJTHOMOYEHHOMY OpraHy (MeCTHOMY
HUCIIOJIHUTENIEHOMY OpraHy) OTBETHI HA €ro KOPPeCHOHIEHIIHIO (B paMKax BOIMpPOCOB
KOPIOPATHUBHOIO  yNpaBNeHUs); IMPeHOCTABIISTH MaTepUalibl [0  BOIpPOCaM,
BEIHOCUMBIM ~ Ha  pacCMOTpeHHe YNOJHOMOYEHHOMY ~ OpraHy  (MeCTHOMy
HUCHOJIHUTEILHOMY OpraHy), ROKyMeHTH! Ilpemmpustus, NOAJIeKAIINE XPaHEHHUIO,
3aTparuBarollie HHTEPECH! YIIOIHOMOYEHHOTO OpraHa (MeCTHOro UCIIOJIHUTEIBHOIO
OpraHa), a TakKe IOArOTABIHBATH OTBETHI [10 MHBIM TIOCTYNHUBILMM BOMPOCAM B
PaMKaXx  IIOIHOMOYHH, MpPEAOCTABICHHBIX CEKPETAPI0 HABIIONATENBHOIO CoBeTa
ASHUCTBYIOIINM 3aKOHOIATENbCTBOM BHYTPEHHUMHU NOKyMeHTaMH [Ipeanpustus;

5)3anpammBare  MH(pOpMALHIO y OanaHcomepkarens [pennpustus 06
OIEPALUAX, 3apPETHCTPUPOBAHHEIX B peecTpe Oananconepxarens ITpeanpusTus, a
TakKe UHYI0 MH(OPMAIIMIO U3 peecTpa, Heobxoaumyto [pennpusitus;

6) npenoCcTaBIsATh OanaHcomepskareo AOKYMEHTALlUIO,  CBS3aHHYIO C




BeAenns peectpa Ipeanpusrus,

18. Cexperaps HalmonarensHoro COBeTa 00s3aH:

1) erporo cobmonaTe B cgoej ACATCILHOCTH  HOpMBI g TpeboBaHus
3aKOHOIaTeIbCTRa Pecniy6ukn Kazaxcram, ycraBa, Kopmekca KOpriopaTuBHoro
YHpasnenus [peanpustus i ero BHYTPEHHHX 10KyMeHTOB;

2) PYKOBOACTBOBaTECy B CBOeil ACSATENbHOCTH ACHCTBYIOIHM
3aKOHOZATENBCTBOM, pelIeHus MU YIOJTHOMOYEHHOr o oOprana  (mecTHoro
HCTIOJIHUTEILHOrO OpraHa) u HabmoxatenbHoro coseta IlpennpusTus;

3) ucnonHsTh [IOpy4YeHus npencenateny HabmonarensHoro COBeTa;

4) mo  TpeGoranuro HalmonarensHoro COBETa OTYMTHIBaThCs o CBOEi

ACATEIIBHOCTH Inepen HHM,

BO3HUKHOBEHHSs KOpHOpaTHBHOFO KOH(bHHKTa.

S. YenoBus onnarey Tpyaa u
NpeMHupoBaHus CeKpeTapst nabmoaaTenbHoro CoBeTa

19. 3apa6oruag Il1aTa cekperaps HalmmonarensHoro COBETa onpenensercy
CYMMOH yCTaHOBJIE€HHOIO TPYIOBBIM n0roBOpOM (momonHuTE N HBIM CornaineHuem)

CTPYKTYPHBIM Nonpasnenenuen Ipennpusrug.

21. ITopsnox BBIITATBI  3apaGOTHON Ty CeKpeTapro  HabironatensHoro
COBCTa omnpenensiercy BHYTPEHHUM NTOKyMeHTOM Hpennpustus, Perynmupyromnmm
CHCTEeMy oruate! Tpyna WTaTHBIX pabOTHHKOB,

22. Pazmep AOJDKHOCTHOrO okyama u YCIIOBUS  BO3Harpaienus CeKpeTaps
HalmonaTensHoro coBeta  Ilpennmpusarus, pge YCTAHOBNCHHbIE  HACTOSIIHN
Honoxenunem, OIIPENEIIOTCS penieHnenm HabJoatensHOro coseta I Ipeanpusus.

BBIIOJIHEHUS. WM cBopx YHKLUMOHATBHEIX o0si3aHHOCTel, g pasmepe, He
MPEBHILIAKOIEM pasmep oxHoro AOJDKHOCTHOTO OKJafa.

24.B  yectp IIpa3THOBaHKs HallHOHANBHEIX, rocynapcrBenneix
PO ecCHOHATbHEX TPa3IHUKOB B Pecry6uxe Kazaxcran 3a cyer 9KOHOMUH
CPEACTB (oHma omgary Tpyna (majee — ©OT) nomyckaercy [peMUpoBaHue
CeKpeTaps Habuomatensroro coseta Ilpennpusitus g basMepe, cootserctByIOmENM
Pasmepy npemuansnoii BBIIIATBI 1O Takum cryyasy paborHuky Ipennpustusg ¢
AOJDKHOCTHBIM  OKJTagoM, 9KBHBAJIEHTHBIM AODKHOCTHOMY  okmagy CeKpeTaps




Ha0Jr01aTeIbHOrO COBETA.

CooTBeTCTBYIOIEE NPEMHPOBAHHE OCYIIECTBISETCS HA OCHOBAaHMH MpPHKa3a
PYKOBOIMTEIS UCIIOTHUTEIBHOrO oprana [lpeanpustus nu6o nuua, HCIIOIHSIOLLIEro
ero o0sI3aHHOCTH.

25. IlpemupoBanue cexkperaps HaOIIOJATENBHOIO COBTea, MPENyCMOTPEHHOE
HacTosuM [lostoxeHreM, He IIPOU3BOUTCS B IIEPUOJ UCTIBITATENIBHOTO CPOKA M MPU
HAJIMYUH Y HErO HE CHATOIO JUCUUIITIMHAPHOTO B3BICKAHUSI.

26. Exxeronusrit OIlJIaYMBaEMBbIH TPyAOBOM OTIyCK CeKpeTapro
HaOJIFOaTeIbHOIO  COBETa  IPEJOCTAaBISAeTCS B  COOTBETCTBUM C  MPHKA30M
pykoBoautens KMcnonaurensHoro oprana [IpeanpusiTist Ha OCHOBaHHUH 3asBJIEHUS Ha
UMs TpeJcenareNs HaONIoNaTeNbHOIO COBeTa, IPU  YCJIOBHMH IOJIOKUTEIHHOM
PE30JIIOLMHU NTpeacenaresist HabJIroaaTeIbHOTO COBETA.

27. Cexperapro HabIONaTeNBHOTO coBeTa [IpeanpHsTHs OCYLIEeCTBISIOTCS
AOIJIAThl, MPENOCTABSIOTCS TapaHTHH M KOMIIEHCALIMOHHBIE BBIILIATHI B pa3Mepax,
NpeayCMOTPEHHBIX TPYIOBBIM 3aKOHOAaTeabCcTBOM Pecrybnuku Kazaxcran.

28. CekpeTapro  HaOmIOATENbHOTO coBeTa [IpeAnpHsTHs, IPOLIEAIIEMY
HCIIBITATENIBHBIA  CPOK OO NpHHATOMY Ha pabory ©6e3 TakoBOro, mpu
NPeOCTaBICHUH €KErOQHOr0 OIUIaYMBAaeMOro TPYIOBOTO OTIIYCKa BBINJIAYUBAETCS
nocodbue Ha O3[0pPOBJIEHHE B pasMepe IBYX MOJDKHOCTHBIX OKJIaja OAMH pa3 B
Te4YEeHHEe KaJIeHJapHOro roja.

29. Cekperapro  HabmomaTeNbHOrO coBeta [IpeAnpusTUs  OKa3bIBaeTCs
MaTepuasbHas MoMoLIb 3a cueT 3KoHoMuHu cpeiactB POT B pasmepe 30 (Tpuauars)
MECSYHBIX paCUETHBIX IMOKa3aTeNe.

MatepuanbHas  moMomib,  NpeAyCMOTpPEHHAash  HACTOSIIMM  MYHKTOM,
OKa3bIBa€TCs HAa OCHOBAHHMHU KOIIHH [OJATBEPXKAAIOIIMX JOKYMEHTOB (CBHIETEIHCTBO
0 poXIeHuH (YCBHIHOBJIEHHUE/yJOUepeHHUe), CBUAETENBCTBO O OpaKe, CBUAETENBCTBO O
CMEPTH) B CIENYIOMIUX CIydasiX:

1) poxzeHus (yCbIHOBIEHMUSI, yI0UepEHHSs ) peOeHKa;

2) Opakoco4eTaHus ceKpeTapsi HabJIr0JaTeIbHOIO COBETA;

3) cMepTH cympyra (Cynpyr) cekpeTraps HaOJFOJaTebHOIO COBETa WU ero
ONM3KUX DPOACTBEHHUKOB (ponmuTesei, HeTei, YCHIHOBHUTENEH, yCHIHOBIEHHBIX,
TIOJTHOPOIHBIX M HETIOJTHOPOAHBIX OpaTheB U cecTep).

30. He mpemycmoTpenHble HacToAmuM [lonojkeHHeM BBIILIATHI CEKPETApIO
HaOJIOaTebHOIO COBETa, BKIIOYAs HWHbIE BUJAbBI BO3HArPaXKAEHUH, JOIIAar,
Ha/10aBOK, MPeMUil U ApYyrux (HOpM MaTepuUabHOIO MOOLIPEHHs B JEHEKHOH WIH
HaTypaJIbHO! (hopMe, 3arpernaroTcs.

6. Obecnieuenue nesiTeJJbLHOCTH ceKpeTapsi Ha0JII0AATEJIbLHOI0 COBETA

31. B memsx Hamnexamero u 3¢G¢GeKTHBHONO BBIIOJHEHHs OOSI3aHHOCTEH,
CeKpeTapb HaOJIIOJATeNbHOIO COBeTa MOJUKEH OBITh obecreueH HeoOXOIUMBIMU
OpraHM3alMOHHO-TEXHUYECKUMHU yCIIOBUSIMH, B YaCTHOCTH:

1) Cekperapp HabmIOAATENBHOIO COBETA JO/UKEH UMETh OTAENbHBIA KaOHHET,
HaXOMSIIMICS HEMOCPEACTBEHHO M0 MeCTy HaxOXAEHHs o¢uca LEHTPAIbHOIO
annapara [Ipennpusrtus;

2) pabGouee MecTO cekpeTapsi HaOJIOJATENBHOIO COBETA JOJDKHO OBIThH
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obecIieyeHo nepCoHaIbHBIM KOMITBIOTEPOM, @ CaM CeKpeTaph HaGII0aTeIbHOr0
CoBeTa — MepeHOoCHBIM KoMmbioTepoM (Notebook);

3) Cexperapp  HabmomaTeqbHOrO coBeTa HOKEH OBITh  obecHedeH
HeOOXOMMMOH OpPrTeXHUKOM, cefihoM, HecropaeMbIM MeTaLTHYECKUM mKapoM st
XpaHEHHUS JOKYMEHTOB, a TaK)Ke CIIPABOYHOM M IIEPUOANYECKOM INTEPATYPOIl.

32. PasmMep KOMaHIMPOBOYHBIX DAaCXOHOB (CyTOUHBIE, PACXOIbl MO Haiimy
KHJIOTO MOMEIICHHS, PACXObl MO MPOE3[y K MECTy KOMAaHIUPOBAaHHUS M 0OPaTHO)
A CeKpeTapsi HaONIOJaTeNbHOrO COBETA ONpENeNseTcss B COOTBETCTBHH C
BHYTPEHHHMHM NOKyMeHTaMu [Ipeanpustus.

7. OTBETCTBEHHOCTDb CeKpeTaps HaﬁﬂmﬂaTeﬂbHOFO coBeTa

33. Cekperapp HaOJIOOAaTENbHOTO COBETA HECET OTBETCTBEHHOCTD nepen
Ilpeanpustiem 3a yOBITKH, NpUYUHEHHBlE [IPENNPHATHIO €ro BUHOBHBIMU
AedcTBuAME  (Oe3nedicTBMEM), B IOpAAKE, YCTAHOBIEHHOM JEHCTBYIOLMM
3aKoHoAaTebCTBOM PecnyOnuku Kazaxcras.

34.3a HeUCNIONHEHHWE WIM HeHajJeXxallee HCIIOJHEHHe ceKkpeTapem
HaOJII0/1aTeIbHOTO COBETa BO3JIOKEHHBIX HAa HEro OOS3aHHOCTEH, a Takke B ciydae
BBIABNICHHA  ()AaKTOB  HapylleHHs TPYHAOBONH  IMCUMIUVIMHBEL, 1O  pelleHHIo
HaOJIFOZIaTEIBHOTO COBETa K CEKPETaplo HaONIONAaTeNbHOTO COBETa IPUMEHSFOTCS
MEpBI B3bICKAHHS B COOTBETCTBUH C TPYIOBLIM 3aKOHOIATEIHCTBOM.

35. Cekperaph HabmoIaTeNbHOrO COBETa He BIpaBe pasryialliaTh CBEICHHS,
COCTaBJISAIOLIME  COIJIACHO  JNEHCTBYIOIEMY  3aKOHOIATENbCTBY — Pecny6auku
Kazaxcran u BHYTpeHHHUM HOKyMeHTaM [IpeAnpHsTHS KOMMEpUEeCKy:o TaliHy, a
TaK)Ke HHYIO KOH(QHIESHIMANBHYO HH()OPMALIHKIO.

36. Cekperapb HabIIOAATEIBHOTO COBETA He BIIPaBe UCIIOIb30BATh JNOCTYITHYIO
eMy UH(QOPMALHIO OTPaHHYEHHOTO 10CTyNa 06 [IpeInpHsITHS B THYHBIX LIE/AX.

8. BakuounTeIbHBIC MMOJIO’KEHHU A

37. VctionHeHue 0bs3aHHOCTEN ceKpeTaps HabII0AaTeIbHOTO COBETa, B ClTyyae
€ro OTCYTCTBHS, OCYMIECTBISET JIMIO, KOTOPBIH Ha3HA4aeTcs [0 pelIeHUIO
HaOJIF0JaTebHOTO COBETA M3 YKC/Ia pabOTHUKOB IIpennpusitus.

38. Ecnin  oThenpHBlE IyHKTBI HACTOSILEro  Il0JIOMKEHHS BCTYINIAlOT B
MPOTUBOpPEUHE C ACHCTBYIOLIMM 3aKOHOAATeNbCTBOM Pecnybnuku Kasaxcran, stu
IYHKTBI yTPAYUBAIOT CHJIy M B YacCTH PETYIMPYEMbIX 3THMH IIyHKTAMH BOIPOCOB
CIICAyeT  pYKOBOACTBOBAaTbCS  HOPMaMHM  JEWMCTBYIOIEr0  3aKOHOIATENbCTBA
PecnyOnukn Kaszaxcran no mMomeHTa BHeceHUs COOTBETCTBYIOIIMX H3MEHEHUN B
Hacrosee [lomoxenue. .
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